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This packet contains information about J4 and its standing documents.

J4 is the COBOL technical committee of the National Committee for Information Technology Standards (NCITS), which is accredited by ANSI.  The procedures under which NCITS and J4 operate are specified in the NCITS/SD-2 - Organization, Rules, and Procedures of NCITS.  The NCITS/SD-2 is available from the NCITS Secretariat, which is operated by the Information Technology Industry Council (ITI).  You can download the SD-2 from their web site or contact them at:

NCITS Secretariat

Suite 200

1250 Eye Street NW

Washington, DC 20005-3922

phone:  202-737-8888

email:  ncits@itic.org

There are several web sites that contain information about J4:

http://people.ne.mediaone.net/doncobol  is also referred to as the J4 internal web site.  It contains J4's current documents and standing documents.

http://www.microfocus.com/Standards - This "external" page contains information for the public regarding the status of the COBOL standard.

http://www.ncits.org  is the site for the NCITS Secretariat, which contains an overview of NCITS, NCITS standing documents, information about NCITS subcommittees, archived J4 documents and email, draft COBOL standard in PDF format, etc.

The heading of each document should follow the format of the heading of this document.  Note the following:

1. The date of the document should agree with the date in the document register.  This information must be provided when a document number is requested.  DO NOT use the feature of your word processor that inserts the current date, since this will be the date the document is printed, not the date the document is written.

2. Instructions for obtaining the J4 document number are given on the last page of the J4 mailing list.  The current mailing list is available in the Administrative Documents section of the J4 internal web site.  The document number consists of a 2-digit year, followed by a sequential number for the document.

3. The variant, S-15 for this document, will not apply to every document.  Variants are explained below.

4. The current page number and the total number of pages in the document.

The "Variant" number is used to identify some types of document.  The variants are:

· A - interpretation document.  The A document is extracted from the EF document.  
A documents are published in COBOL Information Bulletins (CIBs).  

· C- public review comment

· E - tracks requests for interpretations, the answers, and the resultant fixes.  E numbers are assigned sequentially.  EF (final) is the document created after the interpretation is approved.  S-9 explains the format of an E document.

· I - an input document.  There is no special format.

· S - a standing document that contains J4 guidelines or procedures.

· WR (Working Revision) - contains a full revision change proposal. The WR format, explained in S-11, should be followed for proposals that add new features to the draft standard.  S-5 should also be consulted when developing a WR document.

These J4 standing documents are available on the J4 internal web site:

· S-4 - Guidelines for Hosting a Meeting.  J4 meetings are hosted by members in rotation.  This document is helpful when making arrangements with hotels.

· S-5 - COBOL standard style guide - rules for text in the standard.

· S-11 - Template for Full Revision Change Proposal

· S-13 - Known Errors Tracking Document (Ray Fisher)

· S-14 - J4 Internal Procedures

· S-16 - Candidate Features for a Future Revision (Don Schricker)

· S-17 - Guide to J4 electronic document distribution.  Includes rules for paper distribution of documents.

The following are available in paper only.  They can be obtained from the J4 archivist upon request:

· S-9 - Template for E-/EF-Documents

· S-10 - Directions to the Secretary.  When the permanent secretary is absent, the job of scribe is assigned by the chair.  This document gives direction for the creation of the minutes.

· A-337 - a sample interpretation document

